
How Students Request Transcripts
Use Xello to request that your high school send a transcript on your behalf to the 

colleges of your choice, and then track the progress of your requests. 

1 	 Access the College Planning Tools	

 � If you don’t see Transcript listed under the 
requirements, this college may not require it. You 
can still make a request by clicking Add Task and 
selecting Transcript.

4 	 View the Progress 
	� View the status of your sent Transcript by opening the 

Application Tracker


